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AOJEKHOCTHASA HHCTPYKIIHA PYKOBOJ/IMTEJISI IIEHTPA OBPA30OBAHHSA
HHDPPOBOI'O H I'YMAHHTAPHOI'O NMPODHIEH
«TOYKA POCTA»

L. Obmme nosoxeHns

1. PyKOBOOMTENE CTPYKTYPHOIO NOJApa3fieneHns YupexacHus o0pa3oBaHus Ha3HAYaeTCs Ha
OOKHOCTE M OCBODOM1A8TCH OT Hee MIPHKA30M JIHPEKTOPA YIpeKIeHHS.

2. Ha pOMKHOCTE pPYKOBOAMTENA CTPYKTYPHOrO MoApasielieHHs HasHa4aeTcs JIHLO,
HMeEMOIIee BeIcHIee npodeccHoHaneHOe 0bpa3zoBaHue H cTax paboTel He MeHee 5 7er Ha
NEAarorHyecKuX HIH pPYKOBOJAIIHX OOMMHOCTAX B YUpeRIeHHAX, OpPraHH3aludX, Ha
NPEANpPHATHAX, COOTBETCTBYIOMHX Npodumo paboTel yapexacHHA oOpa3oBaHHA.

3. PYKOBOOMTENE CTPYKTYPHOIO NMOApPa3AeicHHA YIpekIeHHA 00pa3oBaHHA M0IKEH 3JHATD!

3.1. Korcrutyunwo Poccufickoii ®enepanun.

3.2. 3akonst P, nocraHoenenus u pemenus [Ipasurensctea P® B opraHos
ynpawieHds oOpasoBaHMeMm Mo BonpocaM o0pa3oBaHHMA MW BOCIHTAHHA
obyvaommuxcs (BOCIHTAHHHKOR).

3.3. Koneenumio o npasax pebenka.

3.4. Ilegaroruky, NEJArOrHYecKyl0 [CHXOJOIHIO, NOCTHKEHHA COBPEMEHHOMH
MICHXONIOro-NeJarorH4eCcKOd HayKH W NMPaKTHEH.

3.5. Ocroesl $H3IHONOIHHA, THTHEHEL.

3.6. TeopHio H METO/IBI YIpaBlieHHA 0Opa30BATETLHEIMH CHCTEMAMH.

3.7. OCHOBEI KO/IOTHH, KOHOMHKH, NpaBa, COLHOIOTHH.

3.8. Oprandzauso QHHAHCOBO-XO3AHCTBEHHOM NeATeIbHOCTH YIPEHICHHA.

3.9. AIMHHMCTPaTHEBHOE, TPYAOBOE H XO3AHCTBEHHOE 3aKOHOJATENBCTRO.

3.10. [paBria 1 HOPMEI OXpaHsl TPYAA, TEXHHKH 6€30NacHOCTH H MPOTHBOMOKApHOH
3AIMMTEL

4. PyKOBOMTENE CTPYKTYPHOTO NOApA3efieHHs ydpexaAcHHs oOpa3oBaHHd NOAYHHACTCA
HEIOCPENCTBEHHO JHPEKTOPY YHPe#IeHHs.




5.Ha Bpems oTCyTCTBHA pykoBOmMTENR CTPYKTYPHOIO NOJpa3sfeNeHHs Yy4YpexaecHHs
obpasoBaHus (KOMaHIHPOBKa, oTmyck, Gomesns, np.) ero 0643aHHOCTH HCMIONHSET JTHIIO,
HA3HAUCHHOE NpHKA30M JHpexTopa yupexaenns. JlanHoe nuuo, mnpHoGperaer
COOTBETCTBYIOUIME NPABa M HECET OTBETCTBEHHOCTh 3a KAYECTBEHHOE H CBOEBPEMEHHOE
HCIIOJTHCHHE BOVIOKEHHBIX HA Hero ob0A3aHHOCTEH.

11, Jonyucnocmmsie o6azannocmu

PykoBomuTent crpykTypHoro noapasnenenus YUYpe#aeHHs 00pajoBaHHA:

I. PYKOBOZKT NesSTeNBHOCTEIO CTPYKTYPHOTO NOAPas/ie/ieHHs YYpEXKACHHA 0Dpa3oBaHud.

2. Opranunsyer ofpasoBaTensHniii NpoHece H BHEYPOYHYIO OEATEIBHOCTH 00ydalommxcs B
«Touke poctan.

3. ObecneunBaeT BbINONHEHHWE Y4eOHBIX MIAHOB, 06IEOGPA3OBATENBHBIX H nporpaMm
JAOMOJIHATENRHOIO 00pa3oBaHAA.

4. IIpHHHMaeT Mephl 10 MeToAMueckoMy obecredeHHI0 y4eGHO-BOCIHTATENBHOTO
nponecca.

5.OpranmsyeT 3akilOueHHe JOrOBOPOB C  3aHHTEPECOBAHHBIMH NpeNPHITHAMH,
YHPEHKINCHHAMH H OPraHH3alMAMY 10 TIOANOTOBKE KaJpoB,

6. OBecnieunsaet kommnexTosanue LlenTpa obyyarommmucs (BOCHHTAHHHKAMH ).

7. Co3paer Heob6xoauMble COLHANBHO-OBITOBEIE YCIOBHA 00 YYalOMHMCH (BOCTIHTAHHHMKAM ) H
pabOTHHKaM yupexIeHHs.

8. [IpHHHMAET MEPhI MO COXPAHEHHIO KOHTHHIEHTA 06y yarommxcs (BOCITHTAHHUKOB).

9. BHOCHT Ipe/u10/eHHA PYKOBOACTBY Y4pPEXKIEHHs 110 MoAGOPY H PACCTAHOBKE KAIPOB.

10.  Ob6ecneunBacT pasBHTHE H yKpeluieHHe YydeOGHO-MaTepHanbHol OGaswml IlenTpa,
COXPaHHOCTh ODOpPYHNOBaHHN M HHBEHTap#A, COOMIONEHHE CAHHTAPHO-THIHEHHYECKHX
TpeboBaHmi, NPaBHJ H HOPM OXpaHbl TPY/I2 H TEXHHKH 6€30MacHOCTH.

1. Ilpaesa

PyxkoBoauTells CTPYKTYPHOTO Nopa3fie/leHns yupexaeHus obpazosanua Bnpase:

|.3HAKOMHTBCA C TMpOEKTAMH peIIEHHH pYKOBOACTBA YUpEeKIOEHHS, KAaCAKIIHXCH
AeATENBHOCTH NoJApa3ie/eHHs.

2. ¥YyacTBoBaTh B OOCYXICHHH BOMNPOCOB, KACAMIIHXCA HCIONHAEMBIX HM AOJKHOCTHBIX
obs3anHOCTEH.

3. BHOCHTE Ha pacCMOTPEHHE PYKOBOACTBA YyUpeXIeHHA NpeflOXKeHHS IO YIy4lIeHHIO
JEATEIbHOCTH CTPYKTYPHOI'O IOApa3aeIcHHA.

4. OCcymecTBNATE B3aHMOICHCTEHE C COTPY IHHKAMH BCEH OpraHH3alHH.

5. IlpaBnekars BCeX CHEUHAIHCTOB K PpELIEHHID 3ajay, BOIIOMKEHHBIX HA [JaHHOe
CTPYKTYPHOE MoJApasaeieHHe (eClH 3T0 MPedyCMOTPEHO NMONOKEHHAMH ), €CIIH HET - TO C
paspelnieHHs PYKOBOOHTENA YUpeKIeHHs oOpa3oeaHu).

6. IloanmuchiBaTE W BU3HPOBATE JOKYMEHTHI B NPEAeiax CBOeH KOMIETEHIIHH.

7. BHOCHTL MpeMNOMEHHA © MNOOWIPEHAH OTIHYMBINHEXCA PpabOTHHKOB, HATOKEHHH
B3LICKAHHH Ha HAPYIIHTEeNed MPOH3IB0ACTBEHHOA H TPY/I0BOH JHCLIHILIHHEL.

8. TpeGoBaTe OT pPYKOBOACTBA YYpeXKJeHHS OKAIAHHA COJIEHCTBHS B HMCIIOJHEHHH CBOMX
JOMKHOCTHEIX obA3aHHOCTEH U Mpas.




)

1V, Omeemcmeaennocms

PykoBomurens CTpYKTYpHOro mnompasAeieHHS — yupemIeHHA ofpazopaHus  Hecer
OTBETCTBEHHOCTS:

[ 3a HeHajiexamlee WCIMONHEHHE WM HEHCIOMHEHHE CBOMX  JIOMKHOCTHBIX
00A3aHHOCTEH, Npe1yCMOTPEHHBIX HACTOSIIEH MOKHOCTHOR HHCTpYKUMeit, - B npenenax,
ONPEACTICHHBIX ICHCTBYIOIIMM TPYAOBLIM 3aKOHONATENECTEOM Poccriickoii Penepanun.

2. 3a npaBoHapymIeHHA, COBepIIEHHBIE B [pOLECCce OCYIIECTBIECHHA CBOEi
ACATENILHOCTH, - B TMpelenax, ONpeAeieHHbIX NeHCTBYHIIHM aJIMHHHCTDATHBHBIM,
YTONOBHBEIM H IpayKIaHCKHM 3aKOHONaTeNbcTBOM Poccriickoit Denepaimy.

3 3a npuYHHEHHE MaTepHaNLHOTO ymep6a - B npejienax, onpeaeneHHsX JeifCTBYIOMAM
TPYAOBBEIM H IpaXIaHCKHM 3aKoHOoAaTenscTBOM Poccuiickoii Megepaiuy,

5. 3aKMI0YHTEIbHBIE NOJI0KEHHN

51 Hacrosmias pomxeOCTHas HHCTpykuMA paspafoTaHa HAa OCHOBe
Ipodeccuonansroro crannapra, yreepxaeHaoro [Ipukaiom MuHHCTEpCTBA TPYda H
COLHANbHOH 3ammTel Poccuiickoi @enepanun ot 08.09.2015 N 6134.

52 JanHad [NO/DKHOCTHAasA HMHCTPYKUHMS ONpeIeNseT OCHOBHBEIE TPYIOBELIE
hyHKuME paGoTHMKA, KOTOpPBIE MOrYT OBITB JIONOJHEHHl, pPACUIAPEHBI HIIH
KOHKPETH3IHPOBaHbI JOTONHATENBHBIMHA COTTIAIICHHAMHE MEX/1Y CTOPOHAMH.

- 8 HOKHOCTHAaA MHCTPYKUMS He JO/KHA NPOTHBOPEYHT: TPYIOBOMY
COrJIAIIeHHIO 3aKNMIYeHHOre Mexay paboTHukoM H pabotomatenem. B ciyuae
MPOTHBOPEYHA, IPHOPHTET HMeeT TPYHOBOE COTfallleHHe.

54. JlonHocTHas MHCTPYKIHA H3rOTABIHBACTCA B [ABYX HOCHTHYHBIX
SK3EMIUIAPAX H YTBEPK/JaeTCH PYKOBOAHTEIEM OpraH|3ayiH.

5.5. Kaxkneli  3x3eMnnap JaHHOIO [JOKYMEHTA NOMIHCHIBACTCA BCEMH
3aHHTEPECOBaHHBIMH JIHIIAMH H MOUTEKHT JOBEIEHHIO 10 pabOTHHKA MO POCITHCE.

5.6. Oane H3 DNOMHOCTRH)  3AMOMHEHHBIX  3K3EMIUIAPOB  MOLTEKHT

‘ oba3zarensHO#H nepenade paboTHHKY ANTA HCIIONB30OBAHHA B TPYIOBOH AeATS/IBHOCTH.
-y 5.7. OsHakoMneHde paboTHHMKa ¢ HacTOMIIeH OOKHOCTHOH HHCTpYKUHeH
OCYHIECTEIACTCA MIPH NpHeMe Ha paboTy (1o noAnMHcaHHA TPyOOBOTO HOrOBOpa).

5.8. Maxkr o3nakominends paboTHHKa ¢ HacTOswmeH —JOKHOCTHOMR
HHCTPYKIIHEH NoATBepkAaeTCd MOAMHCEIO B 3K3e ¢ MOKHOCTHOH HHCTPYKIIHH,

XpaHamemes y paboronarens.
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