IIpunoxenne Nel
YTBepxKIeHO NIPUKA30M
MY «lllapoiickuii POO»
« 29 » 12 2022r.Ned0

IHonoxenue
0 Oubsmorexkax B 001eo0pasoBareJbHbIX opranuzanusx Hlapoiickoro
MYHULIMIAJIBHOTO paiiona Yeuenckoii Pecny0inku

1. O0mue MoJ10KeHUA
1.1. Hacrosiiiee IOJOKEHHUE PETIaMEHTUPYET JeATCIbHOCTh OHMOIHMOTEKH B

0011e00pa30BaTENbHbIX OpraHu3alusax ['PO3HEHCKOro MYHHMIMOAIBHOIO palioHa
YeueHcKoM pecyOIuKH.

1.2. Hacrosimee monoxkenne o Oubmmorekax B 00meoOpa3oBaTEIbHBIX
opranuzanusx [lapoiickoro MmyHununansHoro paiiona Yeuenckoit PecyOnuku (nanee
- [Tonoxxenwne) pazpadboTano B coorBeTcTBUM ¢ DenepanbHbpIM 3aKk0HOM OT 29.12.2012
Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparumny, npukazoM MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxknaenuu [lopsinka ydera JOKyMEHTOB,
BXOJAIIMX B COCTaB OmOIMOTEYHOro (PoHIa» ¢ ydyeroM nucbMa MuHOOpa3oBaHUs
Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJIOKEHUU O OMOIUOTEKE
00111€00pa30BaATENBLHOTO YUPEKACHUS, TOJOKEHUEM O MYHUIIMTIAIBHOM YUPEXKICHUN
«Ilaporickuit pallOHHBIN OT/IET 00pa30BaHUS» U APYTUMHU HOPMATUBHBIMH ITPABOBBHIMU
aktamMu Poccuiickor @enepanuu, perjiaMEHTUPYIOLIUMHU JIESITENBHOCTh OPraHU3alnig,
OCYIIECTBIISIONINX 00pa30BaTEIbHYIO ACSITEIILHOCTb.

1.3. Hacrosimee Ilonoskenne pa3paboTaHO B IENSX peau3alli METOINYECKON
MOMOILY IS CAMOCTOSITENIbHON pa3pabOTKH HOPMATUBHO-TIPABOBOW 0a3bl Jisi CBOEH
NEATEIbHOCTH B paMKaxX MOJIHOMOYMM, OTHECEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
@denepanvy K KOMIETEHIIMU 00pa30BaTeIbHON OpraHu3aluy.

1.4. bubnunoreka sBIsIETCS CTPYKTYPHBIM MOJpa3JeieHrueM 00pa3oBaTeIbHON
OpraHu3aliH, CO3AHHBIM B IIEJIIX 00CCIICUCHHsI TPaBa Y4aCTHUKOB 00pa30BaTEILHOTO
mpoiiecca Ha OecIyIaTHOE TOJIb30BaHUE OMOIMOTEYHO-UH(POPMAITMOHHBIMH PECYPCAMHU.

1.5. Tlopsmok MOJL30BaHUS MCTOYHUKAMHM WH(OOpPMAIUH, MEepEeYeHh OCHOBHBIX
YyCIYr W YCJOBHUS MX MPEAOCTABICHUS OINPEACNIAIOTCS HACTOSIIUM IOJO0KEHUEM O
OMONMOTeKE W TMpaBUJIaMU  TOJIb30BaHUS ~ OMOJMOTEKOM,  yTBEPXKIECHHBIMU
pykoBoauTENEM 00pa30BaATENbHON OpraHU3altu.



1.6. Opranuzauusi oOCITy>KMBaHUSI YYaCTHUKOB OOpa30BaTENbHOTO MpoIecca
OPOU3BOAUTCS B COOTBETCTBUM C TpaBWIaMH TEXHUKH OE€30IaCHOCTH H
MIPOTHUBOIIOKAPHBIMU, CAHUTAPHO-TUTHCHUYECKUMU TPEOOBAHUSIMH.

2. lean, 3apaun, PyHKUMUA OUOJTHOTEKHU

2.1. Ilenn OGMOIMOTEKN COOTBETCTBYIOT IEJISIM 00pa30BaTEILHON OpraHu3aIii U
BKJIIOYAIOT B ceOs B TOM uwmcine: (OpMUpPOBaHHE OOIIEH KyJIbTyphl JTUYHOCTH
oOydJarommxcsi Ha OCHOBE YCBOCHUS 0OO0S3aTEIbHOTO MHUHHUMYMaA COJIEPIKaHUS
00111e00pa3oBaTeNbHbIX MPOrpaMM, UX aJanTaius K *U3HU B OOINECTBE, CO3JaHHE
OCHOBBI JUISI OCO3HAHHOTO BBIOOpA M TMOCIEAYIONIETO OCBOEHUS MPOQPECCHOHATBHBIX
oOpa3oBaTeNbHBIX MPOTPaMM, BOCHUTAHHE TPAXKAAHCTBEHHOCTH, TPYIOTIO0MS,
yBa)KEHHUs K IpaBaM U CBOOOJIaM 4eJIoBeKa, JII0OBU K OKpysKarolel npupose, Ponune,
cembe, (popMHUpOBaHUE 30POBOr0 00pa3a KU3HH.

2.2. 3agayamu OMOJIMOTEKH 00pa30BaTEIbHON OPTaHU3AINY SIBJISTIOTCS:

* o0ecrieueHre YYacCTHUKOB 00pa30BaTeNbHOrO TMpolecca JTOCTYIIOM K
uHbopMaIuy,  3HAHUSAM,  MJAESIM,  KYJbTYpHBIM  IIEHHOCTSIM  MOCPEACTBOM
UCIOJb30BaHUSl  OMOIMOTEYHO-UH(OPMALIMOHHBIX ~ pEeCcypcoB  00pa30BaTeNIbHOM
OpraHM3alliy;

* IpUBJICYCHHE OOYYAIOMMXCS K CHCTEMaTHUYECKOMY UTEHHUIO y4eOHOH,
XYJI0)KECTBEHHOM, HAYYHO-TIOMYJIAPHOH JINTEpaTyphlI;

* COJEHCTBUE pA3BUTHUIO I[I03HABATEIbHBIX HHTEPECOB M  CIOCOOHOCTEH
00yyJaroImmxcs;

. oOy4eHHre OCHOBaM OMOJIMOTEUHO-0MOIMOrpadruecKoil rpaMOTHOCTH;

* COJICHCTBUE MENaroruueckuM pabOTHUKaM B MOA0OpE HAay4HO-METOJUYECKON
JTUTEPATYPhl, UHOOPMHUPOBAHKUE O HOBBIX MOCTYIUICHUSX B OUOIMOTEUHBIN QOH]T;

* COBEpIICHCTBOBAHHE MPEIOCTABIAEMbIX OHOMMOTEKOW YyCIyr Ha OCHOBE
BHCJIPCHUS  HOBBIX  HMH(POPMAIMOHHBIX  TEXHOJOTUH W  KOMIBIOTEPU3AINH
O6uOIMOTEeUHO-UH(OPMAIIMOHHBIX  MPOIIECCOB, dbopmupoBanue  KOMMOPTHOU
OMOIMOTEYHOM CpEeIbI.

2.3. bubnnoTeka BhIMOMHSET ciaeaytone pyHKINnu:

2.3.1. ®opmupyer doHax  OUOIMOTEUHO-MH(POPMAIMOHHBIX  PECYpCOB
00pa3oBaTeILHON OpraHU3alliHN:

* KOMIUIEKTYET OCHOBHOW (POHJ Y4YEOHBIMHU, XYyJO0KECTBEHHBIMHU, HayYHBIMHU,
CIIPaBOYHBIMU, TIEIATOTUYECKUMH ¥ HAYYHO-TIOMYJISIPHBIMU JOKYMEHTAMH,

* y4acTBYeT B KOMIUIEKTOBAHUH CIEIHAIM3UPOBAHHOTO (OHIA YIeOHUKAMH M3
qyucia BXOMIMMX B (elepanbHbIl TMEepeYeHbh yYeOHUKOB, JOMYHICHHBIX K
UCTIONB30BAaHUIO TIPH  peaju3alii HMEIOIINX TOCYAapCTBEHHYIO aKKPEAUTAIUIO
o0pa3oBaTeNbHBIX IPOTPaMM HadaJbHOTO OOIIET0, OCHOBHOT'O OOIIET0, CPETHETO



oOuiero oOpa3oBaHusl, U y4eOHBIMU IOCOOMSIMU, TONYILIEHHBIMHU K UCIIOJIb30BAaHUIO ITPH
pean3alny yKa3aHHbIX 00pa30BaTeNIbHBIX IPOrpaMM;

* akKymMyJupyeT (OHJ JOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTEIbHOU
opranmzanuu (myOnukanuii m paboT menaroroB oOpa3oBaTeNIbHOM OpraHU3alui,
JYYIINX HAYYHBIX pa0boT U pedepaToB ydammxces u ap.);

. OCYILIECTBISIET PAa3MEILEHUE, OPTaHU3ALUI0 U COXPAHHOCTb JOKYMEHTOB;

* OpraHuszyeT W BeIEeT CIPaBOYHO-OMOIMOrpaduueckuil ammapar: KaTalord
(asipaBUTHBIN, CHCTEMAaTUYECKUI), KAPTOTEKH (CUCTEMATHYECKYI0 KapTOTEKY CTaTei,
TEMaTUYECKUE KApTOTEKH), DJIEKTPOHHBINM KaTaylor, 0a3bl JaHHBIX IO MPOPUIIIO
00pa3oBaTeIbHON OpraHU3aluu.

2.3.2.  OcymectuseT nuddepeHupoBanHoe ONOINOTEUHO-UHPOPMAITIOHHOE
o0cyKUBaHUE O0yYAIOIINXCS:

* MpenoCTaBiIsIeT HHPOPMALMOHHBIE PECYPChl Ha Pa3IMYHBIX HOCUTEISX;

* OpraHusyer 0O0y4eHue HaBbIKaM HE3aBUCHUMOIO OMOJIMOTEYHOrO MOJIb30BATENS
U IOTpeOuTeNss HHPOPMAIUH, COJIEHCTBYET UHTErpallui KOMIUIEKCAa 3HAHUW, YMEHUH U
HaBBIKOB pabOThI ¢ KHUTOW U MHPOpMAIHE;

* OKa3blBaeT MH()OPMALIMOHHYIO MOAJEPKKY B PEILICHUU 3a/1ay, BOZHUKAIOIINX B
npoiiecce yueOHoM, caMo0o0pa30BaTeIbHOM U IOCYTOBOM ACSATEIBHOCTA O0YYaIOIINXCS,

* OpraHM3yeT MacCOBBIC MEPOMPUSITHS, OPUEHTUPOBAHHBIC HA Pa3BUTHE OOIICH U
YUTATEIBCKON KYIbTYPhI TUUHOCTH;

* COZICHCTBYET NEeAarornueckuM pabOTHUKAaM B OpraHu3alryd o0pa3oBaTeIbHOTO
mpoliecca U J0cyra 00y4arommxcs.

2.3.3. OcymectBiser nuddepeHnrpoBaHHoe OUOINOTEYHO-UH(DOPMAITMOHHOE
o0CITy»XMBaHUE MEJArOrMYeCKUX pabOTHUKOB:

* BBIABISICT WH(GOPMAIMOHHBIE TMOTPEOHOCTH U YJIOBJIETBOPSET 3aIpPOCHI,
CBSA3aHHbIE C 00yYEeHUEM, BOCTUTAHUEM O0yUarOIIUXCS;

* colelcTBYyeT Mpo(ecCHOHATFHON KOMIIETEHIIMM TMEaroroB, TOBBIIICHUIO
KBaTH(UKAIIMH, TIPOBEACHUIO aTTECTAIUH;

* OCYIIIECTBIIACT TeKyIee HHPOpMUpOBaHUE (IHU WH(OpMAIU, 0030phl HOBBIX
MOCTYIUICHUHN U My OJIMKaLNi );

* CIIOCOOCTBYET TPOBEACHHUIO 3aHATUN MO (OPMUPOBAHUIO HH(DOPMAIMOHHON
KyJBTYpPbI 00YUaIOIUXCs, SIBISIETCS 0a30i ISl MPOBEICHUS MPAKTUUECKUX 3aHATHH 110
pabote ¢ nHOOPMAITMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBiser nuddepeHnrpoBaHHOe ONOINOTEUHO-UH(DOPMAITMOHHOE
o0CITyXMBaHUE POIUTENEH (3aKOHHBIX MPEACTaBUTENEH ) 00yIarOIUXCs:



* YIIOBJETBOPSIET 3allpoChl TMOJb30BaTeNeli W HWHPOPMUPYET O HOBBIX
MOCTYTUICHUSIX B OMOIMOTEKY;

* KOHCYJIBTUPYET TI0 BOIMPOCAM OpTraHM3AIMH CEeMEWHOTO YTEHHsS, 3HAKOMHUT C
uHpOpMaIel o0 BOCTIUTAHUIO JIETEH;

. KOHCYJIBTHPYET TI0 BOIIPOCAM YUCOHBIX M3JaHUMN I 00yUJaIOIIUXCSl.

3. Opranusanus AesiTeJIbHOCTH OMOJIMOTEKH

3.1. OO0miee pyKOBOJCTBO JIEATCIBHOCTBIO OHOIMOTEKH  OCYIIECTBISET
PYKOBOAMTEIb 00pa30BaTEIbHON OpraHu3alltu.

3.2. HemnocpeacTBeHHOE PYKOBOJICTBO OMOIMOTEeKOM OCYIIECTBIISIET
3aBeAYIOIINIA OMOIMOTEKOM, KOTOPBI Ha3HAYAETCSI PYKOBOJUTEIEM 00pa30BaTeIbHOM
OpTraHU3aIlNH.

3.3. 3aBenyrommii OMOIMOTEKOW HECET OTBETCTBEHHOCTHh B MpeEfeNax CBOEH
KOMITETECHIIUU 32 OPTaHU3AIUIO U PE3YJIbTATHI ACSITEIBHOCTH OMOINOTEKH.

3.4. 3aBenyrommii  OuOnmorekod  pa3pabaTbiBaeT W MPEJCTaBISET
PYKOBOJMTENO O00pa30BaTeIbHOW OpraHU3allMd Ha YTBEPXKICHUE CIEIYIOIIUe
JIOKYMEHTHI:

- TIOJIOKEHHE O OMOIMOTEKe, MPaBUIIa MOJIb30BaHUs OUOIHOTEKOM;

- TUTAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B coctaB OMOIMOTEKN BXOINT:

- a0OHEMEHT;

- YHWTaJIbHbBIN 3aI;

- OTJ/Ie]l YYCOHUKOB;

- otaen uHpopMaIMoHHO-O0ubIorpadudeckoit padoThI;

- (GOoHA ¥ CTICTIMATM3UPOBAHHBIN 3a71 pa0O0THI ¢ MYJbTUMEIUWHBIMU W CETEBBIMU
JIOKyMEHTaMU;

- MeamaTeka.

3.6. bubmmoreuHo-uHpopMalMOHHOE  OOCITY)KMBAHHE OCYIIECTBISIETCA B
COOTBETCTBHH C IJIaHAMU PA0O0THI OMOJIMOTEKU M PEKUMOM pabOThl 00pa30BaTEIHLHON
OpraHU3allnu.

3.7. bubmmorexka  BmpaBe  MPEAOCTaBIATH  IUIATHBIE  OMOJIMOTEYHO-
WHOOPMAITMOHHBIC  YCIYTH, TIEPEUYeHb  KOTOPBIX  ONPEHCISeTCS  YCTaBOM
o0pa3oBaTeIbHON OpraHu3aluu.

3.8.  Pexum paboThl OMOIMOTEKU OMpEAENsIeTCs] 3aBEAYIOMUM OMOIMOTEKOM ¢
y4eToM pekuMa paboTel oOpaszoBaTenbHOM opranm3anuu. OauH pa3 B MECHI]
MPEeIyCMaTpPUBACTCSA CAHUTAPHBIN JIEHb, B KOTOPBIM OOCTY>KHBAaHHE TI0JIb30BATENICH HE
MIPOU3BOJIUTCS.

4. Y4yeT NoCcTyIuieHUs U BHIOBITHSI JOKYMEHTOB O0M0/1M0TEe4YHOr0 (poHaa
4.1. Tlpuem nOoKyMEeHTOB B (DOH]I OMOIMOTEKH BKIIOUYAET CISAYIONINE ONepaIliu:



* CBEpKa MOCTYIUIEHU! C MEPBUYHBIM YUYETHBIM JIOKYMEHTOM (Hak/IaJaHas, akT),
BKJIFOYAIOUIUM CITIUCOK NOCTYIUBIIUX JTOKYMEHTOB;

* COCTaBJICHHE NEPBUYHOIO YYETHOIO JOKYMEHTa Ul IOCTYIUIEHUH 0e3
COIIPOBOJUTENIBHON TOKYMEHTALlUY;

* peructpauusi IOCTYNMBIIMX JOKYMEHTOB B PErHCTpax CyMMAapHOIO,
rpynnoBoro u unauBuayaitbHoro yuera (COCT 7.0.93-2015 «bubnuoreunsiii pou.
Texnonorus GopMupoBaHUS).

4.2. Ilpu mOMOJHEHHMH OCHOBHOTO OuOMMOTEYHOTO (OHIA HEOOXOIUMO
cobmonate TpeboBanus DenepanpHoro 3akoHa oT 25.07.2002 Ne 114-d3 «O
MIPOTUBOJICHCTBHHA JKCTPEMUCTCKON JEATEeIbHOCTH». J[OKyMEHTBI, BKIIOUCHHEIC B
MePEUYCHb SKCTPEMHUCTCKUX MaTepUajIoB, MPUOOPETATh 3aMIPEIICHO, TIPH BBISIBIICHUN UX
B (hoHJ€ - U3BIMATh U3 IOCTYTIA.

4.3. Yder n o0paboTKa TOKyMEHTOB OMOIMOTEYHOTO (hOH/A.

4.3.1. Yuer m o0paboTKa JOKyMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISICTCS
WUHIAUBUIYaIbHBIM criocoOoM. CBelleHHs O TOCTYIMHUBIIUX TEYaTHBIX JOKYMEHTaX
BHOCSTCS B « KHUTY CyMMapHOTO ydera JJOKyMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBImIKM JOKYMEHTaM MIPUCBANBAIOT UHANBUTYy aIbHbIN
pErucTpalvOHHBIN HOMEP (MHBEHTApHBI HOMEP WU UHOM 3HAK, IPUHATHIN B KAUYECTBE
PErUCTPAllMOHHOTO HOMEpAa, CUCTEMHBIM HOMEp IJISl JIEKTPOHHBIX JOKYMEHTOB) U
mudp XpaHeHUs.

Peructpanvionnsie HOMepa U MU(PBI OTMEUAIOT B PETUCTPAX UHAUBUIYATHHOTO
y4eTa JOKYMEHTOB - HHBEHTAPHON KHUTEe, KAPTOTEKE PETUCTPALMM Ta3eT, )KYpPHAJIOB,
y4eTHOM 0a3e JaHHBIX.

Bce oax3eMiuiApbl NpUHATBIX  u3AaHuK  wremnentoroTca.  remnens ¢
HalMEHOBAHUEM O00pa30BaTEIbHOM OpraHu3alui JOJDKEH OBITh MPSIMOYTOJIBHOM
dbopmbl, pazmepom He OoJibiiie yeM 1,5X4 cM.

[IItemmens cTaBUTCS HA 000POTE TUTYIBHOTO JIUCTA (TTPU OTCYTCTBUU TUTYIILHOTO
JIMCTa — HA MEePBOM CTPAHUIIE TEKCTa MO/ 3arjlaBueM), Ha 17-i cTpaHulle oA TEKCTOM
B JIEBOM HIMKHEM YTIIy M Ha 000pOTe Kaxa0ro npuiioxkenus. Ha Oponrtopax u skypHaiax
HITEMIIENIb CTABUTCS TOJBKO Ha OOJIOKKE WJIM HA IEPBOM CTPAHUIIE TEKCTA.

CocrtaB ocHOBHOTO (hoHI1a (puKcHpyeTcs B KapTOYHOM ai(aBUTHOM KaTajiore, B
AJIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKHU.

4.3.2. Yder u oOpaboTka cnenuannzupoBanHoro ¢houga. Crennanu3upoBaHHbIN
(GOHT YUUTHIBACTCSI U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIIMOTEYHOTO (POHA.

Yd4eT NOKyMEHTOB CHEIUAIN3UPOBAHHOTO (OHMIA, KAK MHOTOIK3EMILISIPHOMN
JUTEpPaTyphl, OCYIIECTBISACTCS TPYNIOBBIM CIOCOOOM U oTpaxaercs B «Kuwure
CYMMapHOro y4eta y4ueOHOro (poHa» U B KAPTOTEKE PErUCTPALIMOHHBIX KAPTOUECK.



Ha xaxxgoe HauMeHOBaHKE TOKYMEHTOB CIIEIUATN3UPOBAHHOTO (DOH/IA 3aBOAUTCS
OTJIeNbHAs yUeTHas kapTouka. KapTouku ¢ 6ubnuorpadguueckuM onmucaHueM U31aHui
Y4eOHHMKOB PACCTABIISIIOTCS B YUETHYIO KAPTOTEKY IO KJlaccam, a BHYTPHU KJIACCOB - 110
andaButy GpamMuIMii aBTOPOB WU 3aryiaBuil. JlJist KOHTPOJIA 32 COXPAHHOCTHIO YUETHBIX
KApTOYEK OHM PETHCTPUPYIOTCS B <«OKypHalle perucrpaludyd YYETHBIX KapTOYeK
Y4eOHHUKOBY.

Texauueckas 00paboTKa TOKYMEHTOB MIPEAyCMaTPUBAET CIEAYIONINE OTIEPAIINHN:

* IIPOCTABJICHUE HA KAXKJIOM JIOKYMEHTE IITeMIielis OMOIMOTEKH B COOTBETCTBUU
¢ myHKTOM 4.3.1 HacTOAIIEro MOJIOKEHUS;

* YCTAHOBJIEHUE CPEJICTB 3allMUThl OT yTpaThl (MAarHUTHBIM JATUYUK, PaJAO-YHII,
WHOU BUJ MAapKUPOBKH);

* U3TOTOBJICHHE U IMPHUKPEIJIEHHWE K JOKYMEHTYy macrnopra yueOHuka. Ilacmopt
y4eOHMKa NPUKJIEUBAETCS Ha TOCJIEIHEH CTpaHMIle y4YeOHHMKA. 3aroiHsETCs NpH
BBIJIaYE YUTATENIO.

Yder crenuanu3upoBaHHOTO (POHA MPeIyCMaTPUBACT OTPAKEHUE €ro COCTaBa B
CIIpaBOYHO-OMOIMOrpadguyeckom arrmapare OMOIMOTEKH, B TOM YUCJIE B JIEKTPOHHOM
0a3e JaHHBIX.

4.4. BpIObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. IlpuuyuHbl, MO KOTOPHIM JOKYMEHT MOXXET OBbITh BBIBEJICH U3 COCTaBa
OubMoTeuHoro poHaa, BKIOYAIOT B TOM YHCIIE BETXOCTh, 1e(DEKTHOCTD, YCTAPEIOCTh
no cojaepxaHuto, yrpary. Mckimiouenue nokymeHta u3 OubmumoreuHoro ¢oHmaa
MIPOBOAMUTCS HA OCHOBAHUH aHAJIN3a COCTaBa OUOIMOTEYHOTO (POH/IA U PE3YyJIbTATOB €ro
MIPOBEPKH.

4.4.2. Tlon BETXOCTHIO JOKYMEHTa IMOHUMAIOT pPE3yiabTaT €CTECTBEHHOTO
cTapeHust WK (U3NIECKOTO U3HOCA JOKYMEHTA.

4.4.3. Tlog nedeKTHOCTHIO MOKYMEHTAa MOHUMAIOT YACTHYHYIO WM TIOJHYIO
yTpaTy dKCIUTyaTallMOHHBIX KaYeCTB JOKYMEHTA B PE3YJIbTATE BHEITHETO BO3/ICHCTBHSI.

4.4.4. Tlox ycTapenoCThiO MO COJEPKAHUIO MOHUMAIOT MOTEPIO0 AKTYalbHOCTH
TEMAaTHKH, TOATBEPKIAEMYIO OTCYTCTBHEM CITPOCA YUTATEIICH, HEBOCTPEOOBAHHOCTHIO
B TIEpepachpeIeIeHUH U peaTn3ali.

4.4.5. Tlog yrpaToii TOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (hoHE OUOIMOTEKH
110 IPUYUHAM TIOTEPH, XUIIICHUS, OCACTBUI CTUXUHHOTO, TEXHOTCHHOTO (B TOM YHCIIE
XaKEePCKOW aTaku W HEBOCCTAHOBUMOTO COOS AJIEKTPOHHOTO OOOpPYJOBaHUS) WIIU
COIMAJIBHOTO XapakTepa, M0 HEYCTAHOBIIEHHON IPUYNHE.

4.4.6. Tlponecc  WCKIIOUEHUS  JOKYMEHTOB W3  (oHAa  OuOIMOTEKH
OCYIIECTBIISIETCS B COOTBETCTBUU C [lopskoM ydera JTOKyMEHTOB, BXOSAIINX B



coctaB OuOIMOTEUHOTO (hOHAA, YTBEPKIECHHBIM NpHKa3oM MUHKYIbTYpbl Poccun ot
08.10.2012 Ne 1077.
4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEUHOTO (DOH/IA IPOU3BOAUTCS B PE3yIbTaTe
UX CIIMCAaHUS KOMUCCHUEH, CO3JaHHON PYKOBOIUTEIEM 00pa30BaTeIbHON OpraHu3alluu.
4.4.8. YTunuzauus ~— CNHCAHHBIX  JIOKyMEHTOB  OubOnmotreyHoro  ¢oHIa
ITPOU3BOJIUTCS B COOTBETCTBUH C 3aKOHOAATENBLCTBOM Poccuiickon denepanun.

5. IlpoBepka 10KyMeHTOB 0M0IMOTEYHOTO hoHIA

5.1. [ImaHoBas mpoBepka TOKYMEHTOB OWOIMOTEHYHOrO (POHIA MPOBOAUTCS C
NEePUOJUYHOCThIO OJMH pa3 B IMATh JIET Ha OCHOBAaHMU Trpaduka MPOBEPKU,
YTBEPKACHHOT'O 3aBEYIOIINUM OMOINOTEKOM.

5.2. BHemnaHoBas MpoBepKa JIOKYMEHTOB OMOIMOTEYHOTO (DOHA MPOU3BOIUTCS
B 00s13aTEILHOM MOPSIAKE:

* MIPU BBISIBICHUU (AKTOB XUIICHHUSI, 3I0YTIOTPEOICHUS WM TTOPYH TOKyMEHTOB;

* B CIy4ae CTUXUUHOIO O€JICTBHSI, IOKapa UK IPYTUX YPE3BbIYANHBIX CUTYAIUH,
BBI3BAaHHBIX AKCTPEMATIBLHBIMH YCIOBUSIMU;

* [P pEOpraHU3ALMK WU JIUKBUIALMKA 00pa30BaTEIbHOW OpraHU3aliHy.

5.3. [lo wrToram TPOBEPKH 3aBEAYIOIMIMA OHOIMOTEKON COCTaBJISET aKT,
MOJMUCHIBAET W XPAaHUT €ro B OUOJMOTEKE B TEYEHHWE CPOKa, YCTAHOBIIEHHOTO
HOMEHKJIaTypoi aen. Ecinu kakue-1o JOKyMEHTHI OTCYTCTBYIOT 1O HEYCTaHOBJIECHHOMN
MPUYUHE, TO K aKTy MPHUKIAIBIBACTCS UX CIIUCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEICHUS
0 KOJIMYECTBE JOKYMEHTOB OMOJMOTEUYHOro (POHIA B HAIUYUU U KOJUYECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHUCJIE MO0 HEYCTAHOBJICHHOW NMpuuyuHe. B akrte
TaKK€ YKa3bIBAa€TCS HOMEP U JaTa aKTa NPelbIAYIIeH MPOBEPKHU.

5.4. Bo BpeMms MpOBEpPKH JJAOKYMEHTOB OMOIMOTEYHOro (oHJa PaOOTHUKHU
OTCJICKMBAIOT HAJIMYME JKCTPEMHUCTCKUX MATEpHaOB, KOTOpbIE BXOISIT B
dbenepanbHbIi CIUCOK, OMyOIMKOBaHHBIM MuHIocTOM Poccuu Ha cBoeM caiite.

Ecnu 3aBenytromuii OnGIMOTEKON HAWIET SKCTPEMUCTCKUN MaTepuall, TO T0HKEH
OTPAaHUYUTh K HEMY JOCTYII CO CTOPOHBI MOJIb30BaTENICH.

5.5. Ilpu BBISIBIIEHHH B MPOIIECCE MPOBEPKU (DOHIA OTCYTCTBYIOIINX JOKYMEHTOB
M HEBO3MOXXHOCTH YCTAaHOBJICHHMsSI BHUHOBHBIX JIMII YOBITKM TI0 HEJOCTavyaM
CIIUCHIBAIOTCS B COOTBETCTBUHM C JICUCTBYIOIIUM 3aKOHOIATEIHCTBOM.



